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ITOJIO’KEHUE
Ob OBPABOTKE U 3AIIIMTE NIEPCOHAJIBHBIX TAHHbIX PABOTHUKOB

MBJAOY c. Bocrounoe

1. OO0wue moJI0KeHus

Hactosmee IlomokeHue ycTaHaBmuMBaeT MOPAIOK IMpHeMa, ydera, cOopa, TMOHUCKa,
00pabOTKH, HAKOIUICHHWS] W XPAaHEHUS JOKYMEHTOB, COJEpPKAIlMX CBEICHHUS, OTHECEHHBIE K
NepCoOHAJIbHBIM JaHHBIM COTPYAHHUKOB MyHI/IIII/IHaJ'H)HOFO Ka3€HHOT'O JOIIKOJIBHOI'O
00pa3zoBaTENIFHOTO YUPESKACHUS JIETCKOro caja  oOlepa3BUBAMONIEr0 Buaa c. Bocrounoe
XabapoBCKOr0 MYHHUIIMIIATLHOTO paiioHa XabapoBckoro kpas (manee MKJIOVY c.Boctounoe).
[Ton coTpyaHMKamMu MOJpa3yMeBarOTCs JHIA, MUMEKIIWe TpyaoBble oTHomieHus ¢ MKJOY
c.BocrouHoe.

Hean

Hacrosimee IlomoskeHue SBISETCS pPa3BUTHEM KOMIUIEKCA Mep, HAINPaBICHHBIX Ha
o0ecrieueHre 3alluThl TMEPCOHANBHBIX IaHHBIX, XPAHSIIUXCS Yy paboTojmarens, MOCPEICTBOM
MJIAHOMEPHBIX JEHCTBUI MO COBEPIIEHCTBOBAHUIO OPTraHU3alMK TPY/Ia.

OcHoBanust

OcHoBanueM a5 pa3paboTku JaHHOTO [los10)KeH!s ABISIOTCS:

— Koncrurymus PO ot 12.12.1993;

— Tpynosoii kogexc PO Ne 197 — @3 ot 01.02.2002;

— Konekc P® 006 agmunucTpaTUBHBIX NpaBoHapymeHusx Ne 195 — @3 ot 30.12.2001 r.;

—  ®enepanbbiit 3akoH Ne 24 — @3 ot 20.02.1995 «O6 undopmanuu, THPOpMaTU3AUH U
3amuTe nHpOpMaITUNy;

— Vka3 IIpesunenra PO Ne 188 or 06.09.1997 «OO0 yTBep>KAeHUU IEpeyHsl CBEACHUM
KOH(PHICHIIMAIBHOTO XapaKkTepay.

IHopsinok BBoaa B neiicrBue Ios10:keHus 0 3a1IUTE NEPCOHANBHBIX JaHHBIX U
U3MEHEHHUH K HeMY
[TonoseHne o 3aMTE MEPCOHABHBIX JAaHHBIX U U3BMEHEHUS K HEMY BBOJSTCS ITPUKA30M
no ocHoBHOM aearenbHocTd MKJIOY c.BocTtouHOoe M yTBEp:KZaroTCA 3aBEAYIOLIMM I10CIIE
COTJIAaCOBAHUA C TMpejceaaTesieM NepBUYHOM TPodCOrO3HOM opraHu3anuu. Bce coTpymaHuku
JOY nomkHBI OBITh O3HAKOMIIEHBI TOJ] PACTIHCKY C JAaHHBIM [loio)KeHHEeM W U3MEHEHUSMHU K
HEMY.



2. TloHsiTHe M COCTaB NEPCOHAIBHBIX JAHHBIX

ITon nepcoHanbHBIMM JaHHBIMM COTPYJHHKOB ITOHMMaeTCsl UH(pOpMalKs, Heo0XoauMas
paboTOATENIO B CBSI3U C TPYAOBBIMHU OTHOLIEHUSIMU M Kacarollascs KOHKPETHOTO COTPYAHUKA, a
TaKXe CBelleHUs 0 (hakTax, COOBITHAX U OOCTOSTENbCTBAX KU3HM COTPYAHMKA, IO3BOJIAIOLIME
UIACHTUPUIMPOBATE  €r0  JMYHOCTh.  llepcoHanbHBIE  JaHHBIE  BCerAa  SIBISIOTCS
KOH(HIEHIIMATIBHOH, CTPOro oxpansaeMoil nHpopmanueil. K nepcoHaabHbIM JaHHBIM OTHOCSITCSL:

— Bce Ouorpaduueckue CBEJICHUs COTPYAHUKA;

— oOpa3oBaHue;

— CHEUMATBHOCTD;

— 3aHMMaeMmast JJOJDKHOCTb;

— HaJM4Me CyJUMOCTEM;

— aJpec MECTOXKUTEIbCTBA;

— JIOMalIHui TenedoH;

— COCTaB CEMbH;

— MecTO paboThl UM Y4eObl UJIEHOB CEMbU U POJCTBEHHUKOB;

— XapakTep B3aMMOOTHOIIEHUH B CEMbE;

— pa3Mep 3apabOTHOM TIaTHI;

— cozepKaHHe TPYAO0BOrO JOr0BOPA;

— COCTaB JICKJIApUPYEMBIX CBEJICHUN O HAJTMYUU MaTepUaIbHbIX LIECHHOCTEH;

— coJeprKaHMe JeKJIapalluy, 101aBaeMOi B HAJIOTOBYIO MHCIIEKLIUIO;

— TOAJMHHUKHU U KOIUH MPHKA30B 10 JINIHOMY COCTaBY;

— JIMYHBIE Aena, TUYHble KapTouku ((popma T2) u Tpy10BbIE KHUKKU COTPYAHUKOB;
— OCHOBaHMS K IIPHUKa3aM 10 JUYHOMY COCTaBY;

— Jena, cojepiKalllie Marepuajbl M0 TOBBIIIEHUIO KBATU(GHUKAIMM U TEpPEernoAroToBKe

COTPYJIHUKOB, UX aTTECTAllUH, CIIy>KEOHBIM paccie0OBaAHUSM;

— KOITMM OTYETOB, HAINpaBJIsieMble B OPTraHbl CTATUCTUKH;

— aHKeTa;

— KOIIUM IOKYMEHTOB 00 00pa3oBaHMU;

— pe3yabTaThl MEIULUHCKOTO OOCIIeIOBaHUs Ha MpeIMET TOAHOCTH K OCYIIECTBICHHIO

TPYIOBBIX 005I3aHHOCTEH;

— (¢otorpaduu 1 UHBIE CBEICHNUS, OTHOCSIINECS K IEPCOHAIBHBIM JIaHHBIM COTPYAHHKA.

VKazaHHbIe JOKYMEHTHl SBISIOTCA KOH(MUACHUMAIbHBIMU, XOTS, YUMThIBasg HX
MacCOBOCTh M €IMHOE MECTO 0OpPaOOTKHU M XpaHEHHUS - COOTBETCTBYIOIINN Ipu( orpaHUYEHUs Ha
HUX HE CTaBUTCA.

Pexxum KOHOUIEHIMATIBHOCTH TEPCOHAJBHBIX JAaHHBIX CHHMAeTcd B  CIydasx
00e3TMYUBaHMSI WM IO UCTEUEHUH 75 JIET CpOKa XpaHEHUs, €CIIM HHOE HE ONPEIETICHO 3aKOHOM.

CoOCcTBEHHUKOM HMH(OPMALIMOHHBIX pPECypcoB (NMEPCOHAIBHBIX J@HHBIX) — SBISIETCA
CyObEeKT, B TOJHOM O0beMe peaTu3yIOUMil TMOJTHOMOYMS BJIAJCHHS, IOJIb30BAHMS,
pacropspKeHUs 3TUMHU pecypcaMu. OTO JII000M TpakJaHUH, K JIMYHOCTU KOTOPOTO OTHOCSATCS
COOTBETCTBYIOIIME MEPCOHAJBbHBIE JaHHbIE, U KOTOPBIM BCTYMWI (CTal COTPYAHUKOM) HIIU
U3BSBUII )KeJIaHUE BCTYIIUTH B TPYAOBbIE OTHOILIEHUS ¢ paboTonareneM. CyObeKT nepcoHaTIbHBIX
JTAHHBIX CaMOCTOATENBHO pEILIaeT BONPOC IMepenayd paboToJaTedio CBOMX MEPCOHAIbHBIX
JTAHHBIX.

Jlep>xaTeneM MEpCOHATIBbHBIX JAHHBIX SIBISETCS PabOTONATENh, KOTOPOMY COTPYIHHK
NOOPOBOJIBHO NEPENAaeT BO BIAJCHUE CBOM NE€PCOHANbHBbIEC JaHHble. PaboToxarens BBITOIHSET
(GYHKLIMIO BIAJCHUS S3TUMHU JAaHHBIMH M 00JIaJaeT TOJHOMOYMSMM pPACIOpPSIKEHUS HUMHU B
npezenax, yCTaHOBIEHHBIX 3aKOHO/IATEIbCTBOM.

IIpaBa u oOs3aHHOCTH paboTojarenast B TPYAOBBIX OTHOIIEHUSX OCYIIECTBIISIOTCS
(U3NYECKUM JIMLIOM, YIIOJIHOMOYEHHBIM paboTojaTeneM. YKa3aHHbIe IpaBa U O0SI3aHHOCTU OH
MOYET JIEJIETUPOBATh HIDKECTOSAIIMM PYKOBOJIUTENSM — CBOMM 3aMECTUTEISIM, PYKOBOAUTEISAM
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CTPYKTYPHBIX TIO/Ipa3JieNicHuHd, padoTa KOTOPHIX TpeOyeT 3HAHWSA IEePCOHATBHBIX JaHHBIX
paOOTHUKOB MJTH CBsI3aHA C 00PAaOOTKON ATUX TAaHHBIX.

[Torpebutensamu (MOIB30BATENSAMH) MEPCOHATBHBIX JAHHBIX SBISIOTCS IOPHINYECKHE W
¢du3nueckue nuua, odpamaronmecs K COOCTBEHHUKY WIIH JIEPKATENIO MEPCOHATBHBIX TaHHBIX 32
HOJTy4YeHHEM HEOOXOMMMBIX CBEICHMH | MOJB3YIOIMMECs HMH 0e3 IpaBa IepeJadd U
pasriameHys.

3. IlpuHIHUNBI 00pPAGOTKH MEPCOHATBHBIX JAHHBIX

OOpa0oTKka NEpPCOHAIBHBIX JaHHBIX BKJIIOYAeT B ce0s HUX IOJIyuyeHHe, XpaHEHHE,
KOMOWHUpPOBaHKE, TIepeiady, a TAKKe aKTyaIn3alnio, OJIOKMPOBAaHUE, 3AIUTY, YHHUTOXKCHHE.

ITonyuyenue, xpaHeHre, KOMOMHUPOBaHUE, Iiepeada WK JIF000e Ipyroe UCIOIb30BaHNE
IEPCOHAIbHBIX JIaHHBIX COTPYJHHMKA MOJKET OCYLIECTBJIATHCS MCKIIOUUTEIBHO B LENSIX
oOecrieyeHus COONIOIEHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACHUCTBUS
paboTHHKAaM B TPYAOYCTPOHCTBE, OOYYCHUHU U MPOJIBMKEHUU IO CIIyX0e, 00eCcTIedeHUs INTHOM
0€30I1aCHOCTH COTPYIHUKOB, KOHTPOJISI KOJMYECTBA M KAauyecTBa BBINOJIHAEMOM paboThl U
o0ecrieueHnst COXpaHHOCTH UMYILECTBA.

Bce mnepconanpHble JaHHBIE COTpPYAHMKAa HOJy4aloTcs Yy Hero camoro. Ecmu
NEPCOHAIbHBIE JaHHBbIE COTPYAHHKAa BO3MOYKHO IOJYUYHUTh TOJBKO y TPETbEM CTOPOHBI, TO
COTPYAHUK JIOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO ObITh IOJIy4EHO
NUCbMEHHOE  corylacue. Paboromarens JODKEH  COOONIUTH  COTPYAHHMKY O  IIEJsX,
OpENoiaraéMblX HMCTOYHMKAX M CHocoO0ax IMOJIydYeHUs] NEepCOHANbHBIX JaHHBIX, a TaKXe O
XapakTepe IOJUIeKAIMX IOJyYEHUIO IIE€PCOHANbHBIX JIaHHBIX UM IIOCIEACTBUAX OTKas3a
COTPYAHHUKA JaTh NMCbMEHHOE COIJIacHe Ha UX MOJIyYeHHE.

He nomyckaercs momydeHue u oOpaOoOTKa NMEpPCOHAIbHBIX JAHHBIX COTPYIHHKA O €ro
HNOJUTUYECKHX, PEIMTHO3HBIX M UHBIX YOSKIACHUAX U YACTHOM KHM3HH, a TAK)KE O €ro YICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHUSX MU €ro NpoQCOO3HOM JESITENbHOCTH, 3a HCKIIOYEHHEM
CIIy4aeB, IPENYCMOTPEHHBIX 3aKOHOIATENBCTBOM PD.

[Ipu npuHATUN pelIeHU OTHOCHUTENBHO COTPYJHUKA HA OCHOBAaHUU €r0 MEPCOHATBHBIX
JTAHHBIX HE JOIMYCKaeTCsl MCIIOJIb30BaHUE JaHHbIX, MOJYYEHHBIX UCKIIOUUTENBHO B pe3yJbTaTe
UX aBTOMaTH3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MOTYYEHHUSL.

B cnydasx, HENOCPENCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYJIOBBIX OTHOLIEHUH, B
cootBeTcTBUU cO CT. 24 Konctutyuuun P® B0o3MOXHO mosyueHHe UM 0OpabOTKa JAHHBIX O
YaCTHOM JKU3HH COTPYAHUKA TOJIBKO C €70 MMCbMEHHOI'O COTJIACHS.

[Taker aHKeTHO-OMOTrpadUUYECKUX W XapAKTEPHUIYIOUIUX MaTepHaAIOB (Jajiee IaKeT)
COTpyAHMKa opMHpYyeTCsl TMocjie U3JaHus IpuKaza o ero mnpueme Ha paboty. Ilaker
00s3aTeNIbHO COJEPKUT JIUUHYIO KapTouKy hopmbl T-2, a Takke MOXKET coZepKaTh JOKYMEHTHI,
coJiepiKallie NEPCOHAIBHBIE JaHHBIE COTPYIHUKA, B MOPSAJKE, OTPAKaOIIEM IpoLecC MpuemMa
Ha paboTy.

Bce nokyMeHThI XpaHsTCs B Mankax B ajapaBUTHOM MOPsAAKE paMUINA COTPYAHUKOB.

[TakeT momosiHAETCS Ha NPOTSHKEHMM BCEH TPYNOBOM JEATEIBHOCTH COTPYAHUKA B
JaHHOM opraHuzanuu. M3MeHeHus, BHOCUMBIE B KapTOUuKy T-2, MOJKHBI OBITH MMOATBEPKACHBI
COOTBETCTBYIOIIUMHU JJOKYMEHTaMH (HalpuMep, KOIHs CBUAETENbCTBA O Opake).

CoTpyaHHK OTZAENa KaJpoB, OTBETCTBEHHBIM 3a JOKyMEHTAIlMOHHOE obecreueHue
KaJpOBOM JAESATEeTbHOCTH, IPUHUMAET OT NMPUHUMAEMOro Ha padoTy COTpyAHHUKA JTOKYMEHTHI,
IPOBEPSET MOJTHOTY UX 3aIOJHEHUS U MPaBUIBHOCTh YKa3bIBAEMBIX CBEJICHHI B COOTBETCTBUHU C
HPEIbIBICHHBIMU JOKYMEHTAMHU.

ITon GrOKMpOBaHMEM IEPCOHANBHBIX JAHHBIX MOHMMAETCS BPEMEHHOE MpeKpalleHHe
omepanuii mo ux o0padboTKe 1Mo TpeOOBAHUIO CYOBEKTa MEPCOHATBHBIX JAHHBIX MPU BHISBICHUN
UM HEJIOCTOBEPHOCTH 00paldaThIBaEMBbIX CBEACHUIN MIIM HETIPABOMEPHBIX JIEHCTBHIA B OTHOLICHUN
€ro JJaHHbIX.

IIpu 00paGoTKe MEpPCOHANBHBIX JAaHHBIX COTPYIHUKOB paboTojaTreiab B JIMLE
3aBEAYIONIETO BIPABE OMPEAEIATH CIMOCOOBI 00paOOTKH, JTOKYMEHTHUPOBAHUWS, XpaHEHUS U
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3aIUTHl TEPCOHAIBHBIX JaHHBIX cOTpyAHMKOB MBJIOY c.BocrouHoe Ha 06aze COBpeMEHHBIX
UH(POPMALIMOHHBIX TEXHOJIOTUH.
CotpyHUK 00s13aH:

— nepeaaBarb padOTONATENI0 WM €ro MPEeACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAaHHBIX MEPCOHANBHBIX JIAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyJOBbIM
KojiekcoMm P®;

— CBOEBPEMEHHO COO00IIaTh paboTOATENI0 00 N3MEHEHUH CBOUX MEPCOHAIBHBIX JaHHBIX.
CoTpyaHHMK UMEET IIpaBo Ha:

— TOJIHYIO HH(OPMALIMIO O CBOMX MEPCOHAIBHBIX IaHHBIX U 00pabOTKe 3TUX JAHHBIX;

— cBOOOAHBIN OeCrIaTHBIN JAOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
[OJyYeHHE KOMUH JII000M 3amMcu, colepiKallled NepcoHalbHbIE JaHHBbIE COTPYJHHKA, 32
WCKJIIOUYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM PD;

— OIIpeJesIeHNe CBOMX MpeACTaBUTENEH Ul 3alUThl CBOMX MEPCOHAIBHBIX JIaHHBIX;

— JIOCTYN K OTHOCSIIMMCSI K HEMY MEAMIMHCKUM JaHHBIM C IMOMOIIBIO MEIULHUHCKOIO
CreLHaIucTa 1o CBoeMy BbIOOpY;

— TpeboBaHMe OO0 WCKIIOYEHWH WM HCIPABICHHH HEBEPHBIX WIIM  HETMOJHBIX
HEPCOHANBHBIX JaHHBIX, & TaKXe JaHHBIX, 00paOOTaHHBIX C HapyumeHueM TpeOGosanuil. Ilpu
oTKa3e paboToaTelsl UCKIIOUYUTh WIN UCIIPaBUTh EPCOHAIIbHBIE JAHHBIE COTPYAHUKA OH UMEET
IPaBO 3asBUTh B MUCbMEHHOH (hopMe pabOTOIATENIO O CBOEM HECOIVIACUM C COOTBETCTBYIOIIUM
000CHOBaHMEM Takoro Hecoriacus. IlepcoHanbHbIE JaHHBIE OLIEHOUYHOTO XapaKTepa COTPYAHUK
UMEET IPaBO JOMOJIHUTH 3asBIICHHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHMS;

— TpeboBaHKMe 00 MU3BEHMIEHUH PabOTOIATEIeM BCEX JIHII, KOTOPBHIM paHee ObLTH COOOIICHBI
HEBEpHbIE WM HEIOJIHbIE IEPCOHAIbHBIC JaHHbIE COTPYHHMKA, 000 BCEX NMPOU3BEICHHBIX B HUX
UCKJTIOUEHUSIX, UICIIPABIICHUSIX WIH JIOTIOTHEHUSX;

— o0’kajzoBaHMe B Cy/ JIIOOBIX HEMPAaBOMEPHBIX ACUCTBUI mim Oe3neiicTBus paboTomarens
pu 00pabOTKE U 3alIUTE €ro NePCOHABHBIX JaHHbIX.

4. JlocTyn K mepcoOHATbHBIM JaAHHBIM

[lepconanbHble JaHHBIE JOOPOBOJIBHO NEPENAIOTCS COTPYIHUKOM HEMOCPEICTBEHHO
JIepKaTeNo ATUX JaHHBIX U noTpedurensm BHyTpy MBJIOY c.BocTouHoe HCKIIIOUUTENBHO JUIs
00paboTKHU U UCTIOIb30BaHUS B paboTe.

Buemnuit noctyn. K unciay MaccoBbIx moTpeduTeneil nmepcoHaibHbIX JaHHbIX BHe MKJIOY
c.BocTouHoe MOKHO OTHECTH rOCyAapCTBEHHBIE U HETOCYJapCTBEHHBIE (DYHKIIMOHAIbHbBIE
CTPYKTYpBIL:

— HaJIOrOBbI€ MHCIIEKIINH;

— IPAaBOOXPAHUTEIbHBIE OpraHbl;

— Oprasbl CTaTUCTUKH;

— CTpaxoBbIE areHTCTBA;

— BOCGHKOMATHI;

— Oprasbl COLUAIBHOIO CTPAXOBAHMS;

— TIEHCHOHHBIE (POHIBL;

— TOJpa3/elIeHNs] MyHUIIUIIAIbHBIX OPTaHOB YIIPaBJICHUS.

Buytpennuit nocryn. Bayrpu MBJIOY c.BoctouHoe K paspsagy norpeOuteneit
NEPCOHANBHBIX JAHHBIX OTHOCATCS COTPYAHUKHM YTpaBleHHs o00pa3oBaHUs XabapOBCKOIO
MYHHIIMIIAJILHOTO paiioHa, KOTOPHIM 3TH JaHHbIE HEOOXOAUMBI ISl BHIOJHEHUS TOJKHOCTHBIX
o0s13aHHOCTEH:

— HavyaJIbHUK OTJeJa KaJIpoB;

— COTpPYAHUKHU OyXTraJTepuu;

B xazpoBoM otaene XpaHATCs JIMYHbIE KAPTOUKU COTPYAHHUKOB, pabOTAIOLINX B HACTOSILEE
BpeMs. /g 3TOro MCHoib3yloTcsl CreUalbHO 000pYyAOBaHHBIE MIKa(bl MU Ceidbl, KOTOpHIE
3anuparorcs. JIMuHbIe KapTOUKK PacHoaraTcs B aln(aBUTHOM MOpPSAKE.

ITocne yBonbHEHMSI TOKYMEHTHI 110 JINYHOMY COCTaBY IEPENAIOTCS HAa XpPaHEHUE.

5. Ilepenaya nepcoHaJIbHBIX JAHHBIX
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[Ipu mepenaue mHepCcOHANBHBIX JAHHBIX COTPYJHHKa paboToaarenb IOHKEH COONI0AaTh
cleayroue TpeOoBaHus:

[lepenava BHELTHEMY OTPEOUTEIIO:

— Tepenavya MepCOHANbHBIX JAHHBIX OT JEpKaTels WM €ro MpeACTaBUTENeH BHEUTHEMY
MOTPEOUTEII0 MOXKET JOIMYCKAaThCS B MUHUMAJIBHBIX 00BbEMaX M TOJbKO B IEJSX BBITOJIHEHUS
3a[a4, COOTBETCTBYIOUINX OOBbEKTUBHOM MPUYHHE COOpa 3TUX JaHHBIX;

— IpU Tepefade MepCOHAIbHBIX JAAHHBIX COTPYIHHKA MOTpeOUTeNsM (B TOM 4YHCIEe U B
KOMMepUecKux 1ensix) 3a npeaeisl MBJIOY c.Bocrounoe paboTogatens HE TOJKEH cOO0IaTh
9TH JlaHHBIE TPETbel CTOpPOHE 0e3 MHCbMEHHOI'O COIJIacusi COTPYIHUKA, 3a HCKIIOYEHHEM
CllydaeB, KOI/Ia 3TO HEOOXOJMMO B MLEJISAX HPEAYNpPEXKAEHUS YIpo3bl JKU3HH U 310POBBIO
COTPYJIHUKA WJIM B CIIy4asiX, yCTAHOBJICHHBIX (pe/iepabHbIM 3aKOHOM;

— OTBeTHl Ha MpPaBOMEpPHBIE NHCbMEHHBIC 3alpOCHl JPYrux (uUpM, YUpPSKACHUNH WU
OpraHu3alyii JarTcs ¢ pasperieHus ['eHepalbHOro IUPEKTopa U TOJIbKO B MUCHbMEHHOU (dopme
U B TOM OOBEMe, KOTOPHIH MO3BOJISIET HE pasriialiaTh HW3JIMIIHHA OOBEM IEepPCOHAIBHBIX
CBEJICHUI;

— HE JIONyCKaeTcsi OTBEYaTh Ha BOIPOCHL, CBS3aHHBIE C TMepefadeil MepCcOoHaTbHON
uH(popMaluu 1o tenedony umm Qaxcy;

— TI0 BO3MOXXHOCTH NIEPCOHAIBHBIEC JAaHHBIE 00€3TMUUBAIOTCS.

[lepenaua BHyTpeHHeMy moTpeOuTento. PaboTomatens BIpaBe paspemiaTh IOCTYI K
NEPCOHANBHBIM JIaHHBIM COTPYAHHUKOB. [loTpeOMTENM TEepCOHANBHBIX MAHHBIX JOJDKHBI
MOJAMUCaTh 0053aTeIbCTBO O  HEpas3IUIallleHWH IEePCOHANBbHBIX  JIAHHBIX  COTPYJHUKOB
(ITpunoxenue Nel).

6. 3ammuTa NepcoHAJbHBIX JAHHBIX

6.1. ITox yrpo30# MM ONAaCHOCTBIO YTPATHI MEPCOHATBHBIX TAHHBIX TOHUMAETCS €IMHIYHOE
WIA KOMIUIEKCHOE, peajbHOe WM IMOTEHUIHAIbHOE, aKTHBHOE MWJIM IAaCCUBHOE IPOsBJICHUE
3JIOYMBIIIIEHHBIX BO3MOXKHOCTEH BHEIIHWX WM BHYTPEHHHUX HCTOYHHKOB YTIPO3BI CO37aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JECTa0MIM3UpYIOLIee BO3JACHCTBUE Ha 3alMIIAeMYIO
MH(pOpMaIHIO.

Puck yrpo3sl 1r00bIM HH()OPMALMOHHBIM pecypcaM CO34al0T CTUXMHHBIE O€ICTBHS,
OKCTpEMANIbHBIE CHUTYallMH, TEPPOPUCTHUECKUE JEHCTBHSI, aBapUHd TEXHUYECKUX CPEJICTB U
JUHUN CBS3M, JApyrue OOBEKTUBHBIE OOCTOSATENIBCTBA, a TaKXKe 3aMHTEPECOBAHHbIE U
HE3aMHTEPECOBAaHHbBIC B BOZHUKHOBEHUH YTIPO3HI JIUIIA.

3ammra MEepCOHANBHBIX JAaHHBIX MpeJICTaBlIseT Cco0OM KECTKO periaMeHTHPOBAaHHBIN
TEXHOJIOTUYECKUN TIpolecc, MPeAyNpekIaIoNMid HapyImIeHHe JOCTYIMHOCTH, IIEJIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(HUACHIUAIBHOCTH TMEPCOHAIBHBIX JAaHHBIX M, B KOHEYHOM CYETe,
o0OecreunBarOIMil  JOCTATOYHO HAACKHYIO Oe3omacHOCTh uWHMOpManuu B Tpoliecce
yIpaBIEHYECKON U TPOU3BOICTBEHHOH JIEATENBHOCTH YUPEKICHHUS.

6.2. «BHyTpeHHsISI 3a1UTaY.

OCHOBHBIM BUHOBHUKOM HECAHKIIMOHHMPOBAHHOTO JOCTyNa K IEPCOHAJIBHBIM JIAHHBIM
SBIISICTCS, KaK MPaBHJIO, TEPCOHAN, padOTAlOIUK C JTOKyMEHTaMH W 0a3aMu JIaHHBIX.
Pernamenrarus 1octyna nepcoHasna K KOHQHUACHIIMAIBHBIM CBEJIEHUAM, JOKYMEHTaMH U 0a3amMu
JAHHBIX BXOJUT B YMCIIO OCHOBHBIX HAIIPABIICHUH OPTaHU3AI[MOHHOW 3alIUTHl WHPOPMAIUU U
OpeHa3HayeHa sl pa3TpaHUYCHUs IOJHOMOYMN PYKOBOJAUTENISIMH U CIEIHATUCTaMU
yapexaeHus. JJs 3amuThl TepCOHANBHBIX JaHHBIX COTPYIHHUKOB HEOOXOIMMO COOIIOIATh PsijT
mep:

— OrpaHHMYEHHUE U periiaMeHTalllsl COCTaBa COTPYAHHUKOB, GYHKIMOHAJIbHbIE 00s3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UIECHIINATLHBIX 3HAHU;

— cTporoe m30uparerbHOe M 0OOCHOBAHHOE pacmpeeiieHue TOKYMEHTOB W MH(GOpMaIuu
MEXIY COTPYAHUKAMU;

— pauMoHaNbHOE pa3MellleHrne pabouux MECT COTPYIHHKOB, MPU KOTOPOM HMCKIIOYAJIOCh
Ob1 OECKOHTPOJIBHOE MCIIOIB30BAHKE 3AIIUIIIAEMON HH(POPMALINH;



— 3HaHME COTPYJHHKaMH TpeOOBaHMH HOPMAaTHMBHO — METOJMYECKHUX JOKYMEHTOB II0
3ammTe UHPOPMALMU U COXPAaHECHUH TalHBI,

— HaJu4ue HEoOXOAMMBIX YCJIOBUH B NMOMELICHUM Ul paboThl ¢ KOH(HUIAECHIHAIbHBIMU
JOKYMEHTaMH 1 0a3aMH JaHHbIX;

— OINpeeiieHue M perilaMeHTalus COCTaBa COTPYJHHUKOB, HMMEIOIIMX IPaBO JOCTyIa
(BX0/1a) B IOMELIEHHUE, B KOTOPOM HAXOJUTCS BBIUMCIUTEIbHAS TEXHUKA;

— OpraHu3auus nopsaKa yHUuTOXKEHHUsI HHPOpMaLUH;

— CBOEBPEMEHHOE BBIABICHHE HApYyIICHHUs TPeOOBAHUHN pa3pelInTeIbHON CHCTEMBI I0CTyTa
COTPYIHUKAMH ITOPA3CIICHUS;

— BOCIHTATENIbHAs W pa3bsCHUTENbHass paborta ¢  corpyanukamu JOY  mo
OPEOyNpPEXKACHUIO0 YTpaThl LEHHBIX CBeAEeHUH mpu pabore C KOH(UAECHUUAIBHBIMU
JIOKyMEHTaMU;

— IEPCOHAIBHBIE KOMIIBIOTEPHI, B KOTOPBIX COAEPKATCS MEPCOHAIBHBIE aHHBIC, JOJIKHBI
OBITh 3alIUILEHBI 1APOJISIMU JIOCTYIIA.

6.3. « BHemHas 3amuray.

Jnsg  3ammTel  KOHQUICHIMATBHOW  HMH(DOpPMAIMK  CO3MAIOTCS  IIeJICHANpaBIICHHBIE
HEOJaronpusATHbIE YCIOBUS W TPYJHOIPEONOJUMBIC MPENATCTBUS I JIUL, MbITAIOIINXCS
COBEPUINTh HECAHKIIMOHUPOBAHHBIHN 1OCTYI U OBlaJeHUE nH(popmanuei. Llenbo u pe3ynbrarom
HECAaHKIIMOHMPOBAHHOTO J0CTyNa K HH(MOPMALMOHHBIM pecypcaM MOXKET ObIThb HE TOJIBKO
OBJIAJICHUE IICHHBIMU CBEJCHUSIMH U UX MHCIOJIb30BAaHUE, HO U UX BUJOU3MEHEHUE,
YHUUYTOXKEHHE, BHECEHHME BHpYyca, IMOJIMEHa, QanbCUPUKALMI COACpPKAHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

[Ton MOCTOPOHHMM JIMIIOM HOHUMAeETCs JII00Oe JIMI0, HE MMEIoIee HEermOoCPeICTBEHHOrO
OTHOUICHHUSI K JI€ATEIbHOCTH MPEANPUATHS, TOCETUTENN, COTPYIHUKU JPYTUX OPraHU3allMOHHBIX
CTPYKTYP.

[TocropoHHue nuna He JOKHBI 3HATh pacupenerneHue (yHKUIUH, pabdodue MpOLEecChl,
TEXHOJIOTHUIO COCTaBJIEHUs, O(QOpPMIICHHUs, BEACHUS U XPAaHEHMs JIOKYMEHTOB, Jel U Pabouyux
MaTepuasoB B OT/IeJIe TepcoHaa.

Jist 32U Thl NEPCOHATIBHBIX JAHHBIX COTPYITHHUKOB HEOOX0AUMO COOIIONATh PA MEp:

— TOPSAJOK MpUeMa, y4eTa U KOHTPOJIS JesITeIbHOCTH MTOCETUTENEH;

— TPOITYCKHOW PEKUM IIPENIPUSTHS;

— TOPSAJOK OXpaHbl TEPPUTOPUH, 3AAHUN, TOMELIEHU, TPAHCTIOPTHBIX CPEJICTB.

7. OTBETCTBEHHOCTD 32 pa3riameHne KoHGUAeHIHAIbHOI HH(popManuu, CBI3aHHOM ¢
NePCOHATbHBIMH JAHHBIMHU

[lepcoHanbHass OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX TpeOOBaHMI K OpraHu3aluu
(GYHKIIMOHUPOBAHMS CUCTEMBI 3aIUTHI EPCOHATBHON HH(OpPMAaLIUU U SIBIIsSIETCS 00s3aTebHBIM
ycioBHueM obecriedeHus: 3PPEKTUBHOCTH ITON CUCTEMBI.

PykoBonuTenb, paspemaromuii JoCTyn COTPYAHHMKA K KOH(UIEHIMAIbHOMY JOKYMEHTY,
HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelleHHUE.

Kaxaplii cOTpyAHMK MpennpHsTHs, NOJy4yaromuil ans paboThl KOH(UACHIHUAIbHBIN
JOKYMEHT, HECeT €IUHOJIMYHYK OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCHUTENS U
KOH(pHICHIIMAIBHOCTH WH()OpMAITUH.

Hapymienne ycTaHOBJIEHHOTO 3aKOHOM MOpsJKa cOOpa, XpaHEHHUs, UCIOJIb30BAaHUS MU
pactpocTpaHeHus ~ WHGOpMAMK O  TpaxaaHaX  (MEPCOHAIBHBIX  JIaHHBIX)  BJICYET
JUCLUIUINHAPDHYIO,  aJIMUHUCTPAaTUBHYIO,  IPaXJaHCKO—IIPAaBOBYID  WJIH  YTIOJOBHYIO
OTBETCTBEHHOCTb I'PAKJAH U FOPUINYECKHX JIALL.



JIUCT

o3HakomieHus ¢ [losioxkennem 00 00padoTKe M 321N TE NEPCOHAIBHBIX JAHHBIX

padoraukoB MBJIOY c.Bocrounoe
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